APPENDIX C: Administrators Quick Guide

Administrators Quick Guide

*If there is imminent danger, call 9711.

07 Pembina Trails THREAT ASSESSMENT:
(&
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= |f necessary, appropriately monitor andfor detain the student(s] of concem until
WPS is present.
= Do not allow “student(s) of interest™ access to coats, backpacks, desks, lockers or

phones. _
= Determine if the threat-maker has immediste access to meansfweapon(s).

essment Team
members

= Call the trained VTHA police member (SAC) and share initial data.
- Police will determine if a history of weapons possession, use or violence is
noted in records they can eccess.

= Answer: What data can we collect in the first hour?

= Follow the Pembina Trails Schiool Division procedures
to check threat maker's backpack, locker, desk, L

= Take photographs or copies of anything found of concern.

= Do this before WFPS/SRO is presant. This is the responsi of schoaol
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Team meeting to
determine next step

= Motify threat-maker|s) and targetis)l, parent(s) or

guardianiz} at earliest comvenience. ‘omplate online Thraat
ide

at earliest comwenienca.

# Clinician uses the Report Form as a guide.
= |t iz suggested that a dinician and a member of the school-based teamn conduct
imtervienws together, including the threat maker.

Step 8
Team meeting - review
data and determine

UUze data collected to guide and determine Intervention Plan.
If “mediurm to high™ level of concarn, consider recommending and engaging
edditional assessment &5 required.

= Upon letion, only the Intervention Plan is to ba shared with the threat-maker

and pare roians).
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= Sand complated Aeport Form along with any suppaorting documentation (notes,
piwotos, texts) to Coordinator of Clinical & Extended Services for safe storage.




