
Activity Date Nature of Expense Amount

Name

Date

For Office Use

ST 520 Revised: 02.05.2016/CKSecretary-Treasurer’s Department

TRUSTEE EXPENSE 
CLAIM FORM

Approved by Secretary-Treasurer Date The Secretary-Treasurer’s Department  
processes cheques twice monthly -  
mid-month and end of month.

Submitted by Date

Total >>>

Please submit claims for a complete month.
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